STEP 1: Log into School Safety Plans Application

How to Upload/Edit Documents:
Emergency Management Plans
Step-by-Step Instructions

Click ‘Login’.
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Click on arrow until you see

‘School Safety Plans’

application.
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Search plans by school or district. NOTE: For access, you

must be assigned one of the following roles in OEDS:

superintendent, principal, or coordinator of safety plans.
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Please see your local OEDS administrator for access.
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STEP 3: Select Plan Type to Add/Edit

To add a new document, click

‘Add New Plan’. Note: Only use

this feature to add a new type of

O Include deleted plans m

document not listed in this box.

Show "Iﬂ—v|er|triJ Active files will appear here.
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Plan Type ription File Name Date
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Skz Plan / Descrption wil sppearhers File Mames oo | B
Fleor Plan Description willoppear here Fle Name AWDoY
Emergency Delets |
Contact Description willappearhere File Name MDY m .
Information
Emergency
Operations Plan Description willoppearhers File Name
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Once a plan has been
evaluated and marked
compliant, documents

cannot be deleted.
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To replace an existing

STEP 4: Edit Existing Plan Documents

document, click ‘Edit Plan’.

To replace existing document, click

Edit plan document

Enter plan description here.

‘Choose File' and select new document.
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Plan Type Select Plan Doci
Floor Plan ~ ch.lechosea
Allowed file types are pdf,gif jpg,ipeg,p
Plan Description

-

\ Click ‘Save'.

STEP 5: Add New Plan Documents

To upload new document, select the type

Upload new plan
Plan Type

v

Emergency Operations Plan |

Emergency Operations Plan

Site Plan
Emergency Contact Information

Stakeholder Signatures

(Optional) School Threat Assessment Team
{Optional) Security and Vulnerability Assessment

Select Plan DDV

[ choose File | No file chosen

ect plan file you

of document under ‘Plan Type' and then

click ‘Choose File' to upload.

want to upload. Allowed file types are pdf,gif jpg.jpeg,png.tif tiff
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NOTE: If you have trouble uploading documents or navigating through the sections, call the Ohio School Safety Center at (614) 644-2641




