Floor Plan
Instructions for School Floor Plans

· Plans will be submitted electronically as .PDF documents
· Information on the plan will be typed, with minimal or no handwriting
· Multiple pages of each floor plan may be submitted to ensure the information is readable.  
· For example ,you may submit a floor plan with just fire extinguishers.  Be sure you submit all of the required material.  but each floor must be on a separate page; so if you are a 2 story building then you will have 2 floorplans with the fire extinguisher marked plus additional floor plans with the other required materials marked. 

Floor plans shall include the following:
· A Separate sheet for each floor
· Each page has; school/program name, IRN, Address
· A Key/legend defining symbols
· A Compass or North arrow, with directions accurately oriented 
· Building entrances/exits clearly marked 
· Location of utility shutoffs clearly noted (water, gas and electrical, and if applicable, sprinklers)
· Locations of fire extinguishers 
· Location(s) of main alarm panel(s)
· Location(s) of AED(s) (or note on the plan if none exist)
· Areas of Refuge 
· Definition: areas where persons, unable to use stairways, can remain temporarily to await instructions or assistance during an emergency evacuation.  All buildings with more than one story are required to have “Areas of Refuge,” or “Areas of Rescue Assistance.”
· If the entire building is covered by a fire sprinkler system, an area of refuge is not needed. Please note on the floor plans if the building is covered by a fire sprinkler system. 
· Alpha Phonetic identification of exterior alpha phonetic identification of building sides 
· Alpha phonetic markers (Alpha, Bravo, Charlie, Delta) on the exterior sides of the building, beginning with the side of the building that contains the main entrance/exit and proceed clockwise around the building;                                                                   
                                                  


[bookmark: _GoBack]Note: The local fire code official may be able to assist school officials on how to label buildings on school floor plans as they are developed. If the local fire official’s requirement differs, please comply and note it on the plan.  A letter from the jurisdiction having authority will be required.
